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Creating a PDF file from any program within OS X.  You should use pdf 
files when posting files on your website or eCampus.  This will allow all users 
to open your files even if they don’t have that program at home (i.e. Word, 
Excel, PowerPoint, Mail, Safari) 
 

1. Create your file. 

2. Click FILE, PRINT. 

3. Click PDF, SAVE AS PDF.  This will create a .pdf file that you can use.  

Please make sure you save your original file AND your .pdf file. 

 


